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_____________________________________________________________________________________________________________

RECOGNITION  OF STUDIES COMPLETED DURING EXCHANGE PROGRAMME

(Erasmus, Nordplus, ISEP and Bilateral exchange programmes)

After Returning from the Exchange Institution:

· Write down the names of the courses, given credits (credits/points/hours etc.) and when feasible, the amounts of ECTS credits and grades. 

· Discuss with the person(s) responsible for the specific subjects about the content of the courses and possibilities of recognizing them. Be prepared to clarify the content of the courses and to bring, for example, essays or other written work as samples.

· Collect yourself the necessary signatures from the person(s) responsible for the recognizing of the studies (DO NOT use the internal mail!).

· Use only ONE form for credit transfer, although your studies would be entered to the register in more than one stage (for example, if you want to use the recognized studies as a part of a minor that you have not yet started).

· If you want your credits to be entered in the register in more than one stage, leave the original form to the office for the registration of the first stage. You will receive a photocopy of the original for the collection of the next batch. The procedure is same each time with a new batch.

· Attach copies of all certificates received from the exchange institution which have a record of the completed studies. Without a certificate from the exchange institution the recognition of the studies will not be handled.

________________________________________________________________

Student's name

_________________________________

_____________________

Social security number/student number

Year started studies

________________________________________________________________

________________________________________________________________

Exchange institution: Official name of the University, city and country

______/______/ 20 _______  -  ______/______/ 20 ______

Duration of the exchange programme

_________________________________________________

Exchange programme

__________________________________________

Name of the student

Studies to Be Recognized for Minor Studies:

Student fills:





  
Person responsible fills:
	Course/study module completed in the exchange institution
	Credits/ points/ hours
	ECTS

Credits


	ECTS

Grade
	
	Course, part of course or study module to be substituted:

Code and name
(state, if a partial completion)
	Date of approval
	Grade
	Cr.
	Signature of the person recognizing

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


__________________________________________

Name of the student

Studies to Be Recognized for Optional Studies:

Student fills:





  
Person responsible fills:
	Course/study module completed in the exchange institution
	Credits/ points/ hours
	ECTS

Credits


	ECTS

Grade
	
	Course, part of course or study module to be substituted:

Code and name

	Date of approval
	Grade
	Cr.
	Signature of the person recognizing

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


__________________________________________

Name of the student

Studies to Be Recognized for Studies of Educational Sciences:

Student fills:





  
Person responsible fills:
	Course/study module completed in the exchange institution
	Credits/ points/ hours
	ECTS

Credits


	ECTS

Grade
	
	Course, part of course or study module to be substituted:

Code and name
(state, if a partial completion)
	Date of approval
	Grade
	Cr.
	Signature of the person recognizing

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


__________________________________________

Name of the student

Studies to Be Recognized for In School Subject Studies:

Student fills:





  
Person responsible fills:
	Course/study module completed in the exchange institution
	Credits/ points/ hours
	ECTS

Credits


	ECTS

Grade
	
	Course, part of course or study module to be substituted:

Code and name
(state, if a partial completion)
	Date of approval
	Grade
	Cr.
	Signature of the person recognizing

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Studies to Be Recognized for General Studies (language, communication, orientational):

Student fills:





  
Person responsible fills:
	Course/study module completed in the exchange institution
	Credits/ points/ hours
	ECTS

Credits


	ECTS

Grade
	
	Course, part of course or study module to be substituted:

Code and name
(state, if a partial completion)
	Date of approval
	Grade
	Cr.
	Signature of the person recognizing
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